Teams — Handing in Homework

1. Choosetheteam/classyou wish to enter. Ared dotindicates somethingis available in the team.

Microsoft Teams Search for or type a command

Teams

~ Yourteams

=

Demonstration Class Demo-Class

2. Choose the Assignmentstab

Microsoft Teams Search for or type a command

< All teams @ General Pposts Files Class Notebook Assignments  Grades

B Assignments 20/03 1415
10) Tanzania- Uneven Development

Due Mar 26

Demonstration Class View assignment

Ganaral

3. Choose the assighmentyou wish to complete, the poem authoring assignmentis due tomorrow, so | chose this.

@ General Posts Files Class Notebook Assignments Grades

Upcoming

" Assigned (2)

Poem Authoring Assignment
Due tomorrow at 14:00

10) Tanzania- Uneven Development
Due 26 March 2020 16:30




4. Readyourteacher’sinstructions, in this case, they wantyou to create a word document and upload it, to hand it
in. But this could be a presentation, excelworkbook, PDF, photograph, etc.

Points

Poem Authoring Assignment No points

Due tomorrow at 14:00

Instructions

| would like you to write a poem.
Please write it in a word document and hand it in for marking.

My work

+ Add work

5. Create the Word documentand save it on your computer (or OneDrive if you know how)

Poem Authoring Task

File Home Insert w Open in Deskiop App ¢ Search &
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Poem Authoring Task — 17 Test, Year 9

Teams

Teams can handle my homewark.|

6. Goback to the assighmentin teams (Steps 1-4) and choose + Add Work



Points
MNo points

Poem Authoring Assignment

Due tomorrow at 14:00

Instructions

| would like you to write a poem.
Please write it in a word decument and hand it in for marking.

My work
+ Add work

7. Uploadfrom the place yousavedthe work. OneDrive if you savedit there, or Upload from this device if you
saved it to your computer.

OneDnive

+ MNew File

@ Link

Teams
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@ Upload from this device




8. Onceyou have uploaded yourcompleted work you will see the file at the bottom of the assignment, you can
then Hand it in using the button at the top right.

Points

Poem Authoring Assignment No points

Due tomorrow at 14:00

Instructions

I would like you to write a poem.
Please write it in a word document and hand it in for marking.

My work
B Poem Authoring Task.docx

+ Add work

9. Onceyou press Hand In you will see a small animation and the Hand in button will change to the following and
the teacherhas yourwork.

(%)  Handed in on Tue 24 Mar 2020 at 14:36 ~/ Undo hand-in

10. In this example, aworksheet has been provided and each member of the class can edit their own version of the
file to hand back in.

1) Read the powerpoint
&) Watch the 2 videos
3) Complete the worksheet and submit via teams

Reference materials

@ Tanzania's bid to overtake Kenya 2016 - YouTube.m| ==+

My work
@ 10. Worksheet Uneven Development.docx sae
B Lesson 10 2019- Teams.pptx sae

+ Add work




11. To openthe worksheet, click on the ellipsis (Three dots) to the right of the filename. Choose one of the three
bottom options (Openin Word, Openin Word Online or Download). Openin Teams has been advised against by
Microsoftfor the present.
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3) Complete the worksheet and s .
g i Open in Teams

Reference materials _
W Open in Word

Tanzania's bid to overtake
E] tl Open in Word Online

My work + Download

@ 10. Worksheet Uneven Development.docx sae

12. If youchoose to openin Word or Word Online changes are saved straight back to the assighment and whenyou
are happy, you can Hand in the work, see step 8.

13. If you download the file, you will need to upload the file again, see step 7.



